
Finding the location of your class 

To find the location of your instructor-led training class, follow the steps below: 

1. In the To do list at the top your  home page, change the display to Upcoming Training 

2. Click on the specific class name within the To do list  so that it becomes highlighted in blue. 

3. Click the View Details button. 

 

4. In the Activity Summary window, click the Expand All button and scroll down.  The location 

of your class will be displayed in the Additional Information section.  


