
How to add Self Reported Training to your Transcript 

If you have attended training outside of UHN and would like to have it appear on your transcript, 

follow the steps below.   

Note: Your Manager will be able to view the training information on your transcript as well.  

Log into the UHN eLearning Centre at: http://intranet/education/elearning/.  

Select Learn on the toolbar, then 

Self Reported Training from the 

drop down menu. 

Click the New button to add a new 

training activity to your transcript. 

You will now see the Self Reported 

Training Properties page. This is 

where you will add the details that 

will show on your transcript. 

 

The are only 2 required fields on 

this page: Name and Activity Type. 

 

You can add as much detail as you 

like from any of the other drop 

down menus.  

 

Click the OK button. 

http://intranet/education/elearning


How to add Self Reported Training to your Transcript 

You will receive a message that your activity has been added successfully.  

If you want to edit your training activity details after you have entered them, click the pencil 

icon. 

 

To see how this appears on your transcript, click Learn on the Blue toolbar and then Learning 

Activity Reports , and then Training Transcript.  Your Self Reported Training will appear below 

your UHN training activities.  

If you have any difficulties adding your self reported training activities, email the LMS Analyst at 

elearning@uhn.on.ca. 


