
How to Register for Multiple Classes in a Series 

Log into the UHN eLearning Centre at: http://intranet/education/elearning/ .  

Search for the Instructor Led Class that you would like to register for by entering the name of 

the class or the course code in the Search field and clicking Go. 

You can also search under the categories in the Catalogue. 

Once you have located the Instructor Led Course, highlight the course name so that it appears 

in blue and then click the Register button.  

Note: Clicking the Register button does not mean that you are registered as you still have to 

pick your Instructor Led Class Offering.  

Click the radial button next to the ILT 

Class to open up the list of available 

classes to choose from in the series.   

 

Select the classes (sessions) that you 

would like to attend in this series by 

checking the box next to each class. 

 

Click the Submit button. 

 

http://intranet/education/elearning
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Review the details and click Done to complete the Registration process.   

If you have already Registered for one or more of the classes (sessions) in the series and you 

have decided that you would like to register for an additional one, follow these steps to add 

them to your registration:   

Go to your “To Do” list on the main page after you log in.  

Click the Instructor Led course to highlight it in blue and click the Other Actions button. You will 

the option to Register. Click the Register link.  

You will see the Registration Details page again, expand the icons next to the Instructor Led 

Course and then the Instructor Led Class.   

You will see that it says that your registration status is already processed for the previous class 

that you registered for.  

Check the box next to the new class or classes that you want to register for and you will get the 

message, that registration is allowed.  

Click the Submit button.  
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Review the details and click the Done button to confirm your registration.   

 

You will now be taken back to the main Learner page where you can see the classes  that you 

have registered for in your “To Do’ List.   

Note: If you need to cancel your registration you can also do this clicking the “Other Actions” 

button and choosing the Cancel Registration option.  

 


