
Learner - How to Register for an Instructor Led Class 

Log into the UHN eLearning Centre at: http://intranet/education/elearning/ .  

Use the Search field Search by name 

or course code for the class you would 

like to attend and click Go.  Use the * 

as a wildcard. 

You will now see a list of all available Instructor Led Courses for that category. Click on the 

name of the Instructor Led Course so that it highlights in Blue.  

Click the arrow directly to the left of the course name to see if that course has a current class 

offering.  If this course has an class offering, you will it listed and a date under Start date.   

If you click on the Instructor Led Class name you can see the class details below.   

You will now see the Registration Process page. Click the radial button next to the ILT Class to 

view the class details.  

Click the sub - category under the Main 

title in the Catalogue to see all available 

offerings. 

OR  

You will notice that once you click on the Instructor Led Class name, the Register buttons disap-

pears. This is because you must register through the Instructor Led Course.  

Click back on the Instructor Led Course name highlighting it in blue, and click the Register 

button.  

Note: You are not registered yet!  
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You are now on the Registration Process page where you will see all of the available offerings 

with dates and locations.  

Click the radial button next to the class that you want to enroll in taking note of any Status 

messages to the right.  Click the Submit button. 

Note: Some classes have multiple sessions, depending on how the class is set up, you may be 

able to select one or more sessions at a time, unless selecting all sessions is mandatory.  

Click Done to confirm. You will now see the class in your To Do list.  

You will receive an confirmation notification by email if your email address is on file in the 

elearning centre.  A copy of the notification will also be listed under your Messages. You can 

cancel your registration from your To Do List.  


