
Learner - How to Cancel from a Class 
Log into the UHN eLearning Centre at: http://intranet/education/elearning/ and click on the 

Learner Tab if you are not already on that page.    

There are two ways to cancel from a class that you have registered for: 

The easiest way to cancel from a class is to look under To Do list where you will find all of the 

classes that you are registered for and your online courses that are in- progress.  All Instructor 

Led courses will have a  chalkboard icon next to them.  

Click the Instructor Led Course name in your To Do list so that it highlights in blue.  

Click the Other Actions button, and select Cancel Registration.   

Click the Cancel Marked button to confirm your cancellation.  

The second way to cancel from your class is to go to your Training 

Schedule. You can reach your Training Schedule by expanding the 

arrow under the Quick links box on the left hand panel, and click 

on Training Schedule, or by accessing it from the Learn menu on 

the blue toolbar.  
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On the Training Schedule page you will notice that there are two instances of your registration, 

one for the Instructor Led Course and one for the Instructor Led Class.  

You will need to check the box next to both the course and class and then click the Go button. 

The choice to Cancel Registration should be selected for you by default.  

On the Training Schedule page you will notice that there are two instances of your registration, 

one for the Instructor Led Course and one for the Instructor Led Class.  

You will need to check the box next to both the course and class and then click the Go button. 

The choice to Cancel Registration should be selected for you by default.  

Click the Cancel Marked button to confirm your cancellation. You will receive two email notifi-

cations confirming your cancellation if your email address is on file in the eLearning Centre. 

One is for the cancellation from the Instructor Led Course and the other is for the Instructor 

Led Class.  

You can also check your Messages on the Learner Home Page under the left hand panel to con-

firm.  


